
 
 

THE CORPORATION OF THE TOWNSHIP OF NORWICH  
 

BY-LAW NUMBER 16-2019 
 

A BY-LAW RESPECTING CONSTRUCTION, DEMOLITION, CHANGE OF USE PERMITS AND 
INSPECTIONS. 

 
WHEREAS Section 7 of the Building Code Act, S.O. 1992, Chapter 23, empowers Council to pass 
certain by-laws respecting construction, demolition and change of use permits and inspections. 

 
THEREFORE, the Municipal Council of The Corporation of the Township of Norwich enacts as 
follows: 

 
1. DEFINITIONS 

For the purposes of this By-law: 
1.1 Any word or term not defined in this by-law, that is defined in the Act or Building Code, shall 

have the meaning ascribed to it in the Act or the Building Code and any word or term not 
defined in this by-law, the Act or the Building Code, shall have the meaning that is normally 
associated with it. 

1.2 ACT means the Building Code Act, 1992, S.O. 1992, c.23, as amended. 
1.3 APPLICABLE LAW means applicable law as identified by Division A, 1.4.1.3.(1) of the Ontario 

Building Code, as amended. 
1.4 APPLICANT means the owner of a building or property who applies for a permit or any person 

authorized by the owner to apply for a permit on the owner’s behalf, or any person or 
corporation empowered by statute to cause the construction or demolition of a building or 
buildings and anyone acting under the authority of such person or corporation. 

1.5 ARCHITECT means the holder of a license, certificate of practice or a temporary license 
issued under the Architects Act as defined in the Building Code. 

1.6 BUILDING means a building as defined in Section 1(1) of the Act 
1.7 BUILDING CODE means the regulations made under section 34 of the Act. 
1.8 CHIEF BUILDING OFFICIAL means a Chief Building Official appointed by by-law by the 

Corporation of the Township of Norwich for the purposes of enforcement of the Act. 
1.9 CONSTRUCT means construct as defined in subsection 1(1) of the Act. 
1.10 CORPORATION means the Corporation of the Township of Norwich. 
1.11 DEMOLISH means demolish as defined in subsection 1(1) of the Act. 
1.12 FARM BUILDING means a farm building as defined in Division A, 1.4.1.3.(1) of the Ontario 

Building Code. 
1.13 FIREWALL means a Firewall as defined in Division A, 1.4.1.3.(1) of the Ontario Building Code. 
1.14 INSPECTOR means an inspector appointed by by-law by the Corporation of the Township of 

Norwich for the purposes of enforcement of the Act.  
1.15 LOT GRADING AND DRAINAGE PLAN means a plan that details and specifies the design 

elevations, surface gradients, swale locations and other drainage information that are required 
for lot grading.  

1.16 OWNER means the owner as defined by Division C, 1.3.1.2., “owner” of the Ontario Building 
Code 

1.17 PARTY WALL means a Party wall as defined in Division A, 1.4.1.3.(1) of the Ontario 



Building Code 
1.18 PERMIT means permission or authorization given in writing from the Chief Building Official to 

perform work, to change the use of a building or part thereof, or to occupy a building or part 
thereof, as regulated by the Act and Building Code. 

1.19 PERMIT HOLDER means the person to whom the permit has been issued and who 
assumes the primary responsibility for complying with the Act and the Building Code. 

1.20 PROFESSIONAL engineer or engineer means a person who holds a licence or temporary 
licence under the Professional Engineers Act, R.S.O. 1990, c. P.28, as defined in the Building 
Code. 

1.21 SEWAGE SYSTEM means a sewage system as defined in Division A, 1.4.1.3.(1) of the Ontario 
Building Code. 

1.22 SURVEYORS REAL PROPERTY REPORT means a survey and report that locates a building 
or structure in relation to the boundaries of a unit of land. 

1.23 TOWNSHIP ROADS SUPERINTENDENT means Township Roads Superintendent as 
appointed by the Corporation. 

 
2. CLASSES OF PERMITS 
2.1 The classes of permits set out in Schedule “A” of this By-law are hereby established. 
 
3. PERMITS 
3.1 File Application: To obtain a permit, the owner or an agent authorized in writing by the 

owner, shall file a complete application in writing by using the prescribed form available at 
the Corporations office, or from the Building Code website www.obc.mah.gov.on.ca , or the 
Township of Norwich website www.norwich.ca . 
 

3.1.1 Incomplete Application:  
(a) Where the Chief Building Official determines that an application is incomplete, 

the Chief Building Official may commence to process the application if the 
applicant acknowledges that the application is incomplete and completes the 
form as set out in Schedule B. 

(b) Where an application for permit remains incomplete or inactive for a period of 
not less than six months from the submittal, the application may be deemed by 
the Chief Building Official to have been abandoned and notice thereof shall be 
given to the applicant.  

(c) If an application is deemed to be abandoned, the application may be dismissed 
based upon the Chief Building Official’s discretion.  

(d) A new application must be filed before any work proposed in the abandoned 
application is substantially commenced. 

 
3.2 Application Information submitted to Chief Building Official: Every application for a permit 

shall be submitted to the Chief Building Official, and shall contain the following information: 
 

3.2.1 Building Permit  
Where application is made for a construction permit under subsection 8(1) the Act, 
the application shall: 

(a) using the form, “Application for a Permit to Construct or Demolish” as 
prescribed by the Act, provide all information pertaining to the construction 
as required by the form;  

(b) include complete plans and specifications, documents and other information 
as required by Division C, Article 1.3.1.3. of the Building Code and as 
described in this By-law for the work to be covered by the permit; 

(c) include a completed form as set out in Schedule “C” where Division C, 
Subsection 1.2.2. of the Building Code applies; 



(d) include any other information necessary to, or required in accordance 
with the Code, the Act and applicable law, as required; and  

(e) include the required fees and deposits as set out in Schedule “A” to this by-law. 
 
3.2.2 Demolition Permits  

Where application is made for a demolition permit under subsection 8(1) of the Act, 
the application shall: 
(a) using the form, “Application for a Permit to Construct or Demolish” as 

prescribed by the Act, provide all information pertaining to the construction 
as required by the form;  

(b) include complete plans and specifications, documents and other information 
as required by Division C, Article 1.3.1.3. of the Building Code and as 
described in this By-law for the work to be covered by the permit; 

(c) include the required fees as set out in Schedule “A” to this by-law; 
(d) include a completed form as set out in Schedule “C” where Division C, 

Subsection 1.2.2. of the Building Code applies; 
(e) include proof satisfactory to the Chief Building Official, that arrangements have 

been made with the proper authorities for the cutting off and plugging of all 
services; 

(f) include information concerning the rehabilitation of the site to a graded, level 
and landscaped condition upon completion of the demolition; and 

(g) include the required fees and deposits as set out in Schedule “A” to this by-law. 
 
3.2.3 Conditional Permit  

Where application is made for a conditional permit under subsection 8(3) of the Act, 
the application shall: 
(a) using the form, “Application for a Permit to Construct or Demolish” as 

prescribed by the Act, provide all information pertaining to the construction 
as required by the form;  

(b) include complete plans and specifications, documents and other information 
as required by Division C, Article 1.3.1.3. of the Building Code and as 
described in this By-law for the work to be covered by the permit; 

(c) include the required fees as set out in Schedule “A” to this by-law; and 
(d) enter into an agreement and provide securities as prescribed by 8.(3)(c) of 

the Act. 
 
3.2.4 Change of Use Permit 

Where application is made for a change of use permit issued under subsection 10(1) 
of the Act, the application shall: 
(a) using the form, “Application for a Permit to Construct or Demolish” as 

prescribed by the Act, provide all information pertaining to the construction 
as required by the form;  

(b) identify and describe in detail the current and proposed occupancies of the 
building or part of a building for which the application is made; 

(c) include complete plans and specifications showing the current and proposed 
occupancy of all parts of the building, and which contain sufficient information to 
establish compliance with the requirements of the Building Code, including: floor 
plans; details of wall, ceiling and roof assemblies identifying required fire 
resistance ratings and load bearing capacities, details of the existing sewage 
system, if any; and 

(d) include the required fees as set out in Schedule “A” to this by-law. 
 
3.2.5 Sewage System Permit  

Where application is made for a permit to construct a private sanitary sewage system 



under subsection 8(1) the Act, the application shall: 
(a) use the provincial application form, “Application for a Permit to Construct or 

Demolish”, including schedules 1 and 2 to the form; 
(b) include complete plans, specifications, documents and all other information 

as required by Division C, 1.3.5.4. of the Building Code, and as described in 
this By-law for the construction; 

(c) include a completed form as set out in Schedule “C” where Division C, 
Subsection 1.2.2. of the Building Code applies; 

(d) include a Site Evaluation report, completed in conformance with the provisions 
of Division B, 8.2.1.2., of the Building Code; and 

(e) include any information necessary to, or required in accordance with, the 
applicable law as required. 

 
3.2.6 Partial Permit  

Partial Permit Requirements 
(a) When, in order to expedite work, approval of a portion of the building or project is 

desired prior to the issuance of a permit for the whole project, application shall be 
made for the complete project and complete plans and specifications covering 
the portion of the overall work for which immediate approval is desired, shall be 
filed with the Chief Building Official; 

(b) Where a partial permit is requested the application to construct the entirety of the 
building is deemed to be incomplete as described in Section 3.1 of this By-law; 
and 

(c) Should a permit be issued for part of a building or project, the holder of such 
permit may proceed without assurances that the permit for the entire building or 
project will be granted. 

 
3.2.7 Occupancy Permit  

(a) No person shall occupy, or permit to be occupied, any building which was 
constructed under building permit except in conformance with the Act, the Code, 
and the provisions of this by-law. 

(b) Notice of intent to establish residential occupancy of a building constructed 
under a building permit must be given in writing to the Chief Building Official 
prior to establishing occupancy of any portion, in part or whole of the building 
under permit. 

(c) Where notice of intent to occupy an unfinished Building is provided to the Chief 
Building Official, such notice shall be given in accordance with Section 11. of the 
Act, and Subsection 1.3.3. – Division C of the Building Code. 

(d) The information to be provided to the Chief Building Official pertaining to the 
notice of intent to occupy described in 3.2.7. shall include: 
(i) The name of the person giving notice, 
(ii) The date upon which occupancy is proposed to commence, 
(iii) A description of the part, portion, or whole of the building which is to be 

occupied, and 
(iv) Where 3.2.1.(d) of this by-law applies to require general review by an 

Architect or Professional Engineer, a written report from the Architect or 
Professional Engineer, or both when applicable, stating their opinion as 
to the general conformity of the construction in accordance with the 
approved permit drawings and specifications as issued. 

(e) Not foregoing the provisions of 3.2.7(d), an occupancy permit can be issued 
when all inspections required under Div. C, 1.3.5.3. of the Building Code have 
been completed. 

(f) An Occupancy Permit may only be issued by the Chief Building Official, or 
designate of the Chief Building Official, as appointed under by-law of the 



Corporation. 
 

4. PLANS AND SPECIFICATIONS 
4.1 Plans & Specifications 

4.1.1 Information shall be submitted sufficient so as to enable the Chief Building Official in 
determination of whether or not the proposed construction, demolition or change of 
use will conform with the Act, the Building Code, or any applicable law thereto. 

4.1.2 Each application shall, be accompanied by two (2) complete sets of the plans and 
specifications required under this by-law as set out in Schedule “D” to this By-law, 
unless otherwise specified by the Chief Building Official. 

4.1.3 Plans shall be drawn to scale on paper, or other durable material, or by electronic media 
approved by the Chief Building Official and, without limiting the generality of the 
foregoing, shall: 
(a) be drawn in accordance with architectural drawing convention; 
(b) be legible at the scale used to produce the drawings; and  
(c) include such working drawings as are set out in Schedule “D” to this By-law 

unless otherwise specified by the Chief Building Official. 
4.1.4 In lieu of separate specifications, the Chief Building Official may allow the essential 

information to be shown on the plans, but in no case shall such terms as “in 
accordance with this By-Law”, “legal” or similar terms be used as substitutes for 
specific information. 

 
4.2 Site Plan 

4.2.1 Where applicable, a Site Plan shall be submitted and approved by the Clerk of the 
Corporation in accordance with the provisions and requirements of the Township Site 
Plan Control By-law. 

4.2.2 All Site Plans shall be referenced to an up-to-date survey and, when required to 
demonstrate compliance with the Act, the Building Code or other applicable law, a 
copy of the survey shall be submitted, unless otherwise specified by the Chief 
Building Official. 

4.2.3 Two (2) sets of Site Plans shall be submitted with the Building Permit Application 
documentation and shall include the following information: 
(a) the proposed location of the building with dimensions shown to all lot lines; 
(b) Location and disposition of all potable water, storm, and sanitary sewer services, 

where located so as to provide such services to the lot, and immediately abutting lots; 
(c) dimensional location of any existing building(s) on the property; and 
(d) existing right of ways, easements and services. 

 
4.3 Lot Grading and Drainage Plans 

4.3.1 Lot Grading and Drainage Plans shall be submitted as follows: 
(a) in the case of land in respect of which an accepted area or subdivision grading 

plan has been filed with the Corporation, a lot grading and drainage plan bearing 
the signature and seal of the subdivider’s professional engineer who is 
responsible for the overall subdivision grading certifying thereon that the lot 
grading and drainage plan conforms with the accepted area or subdivision 
grading plan filed with the Corporation; or 

(b) in the case of land in respect of which no accepted subdivision grading plan has 
been filed with the Corporation, a lot grading and drainage plan may be required 
at the discretion of the Chief Building Official bearing the signature and seal of a 
Professional Engineer, a Landscape Architect (a member of the Ontario 
Association of Landscape Architects) or an Ontario Land Surveyor who certifies 
thereon that the drainage scheme depicted by the plan will be compatible with 
the existing drainage patterns. 

4.3.2 The information required to be provided upon the Site Plan may be merged with the 



information provided in a Lot Grading and Drainage Plan, unless otherwise required by 
the Chief Building Official. 

4.3.3 Two (2) sets of the Lot Grading and Drainage Plan which show the following details: 
(a) Existing elevations at lot corners; 
(b) Proposed elevations at lot corners; 
(c) Proposed elevations for top of footings and top of foundation walls; 
(d) All drainage swales, swale slopes, embankments, retaining walls, catch basins and 

related infrastructure proposed; 
(e) Location, disposition and design details pertaining to an on-site sanitary 

sewage disposal system where required by the Building Code; 
(f) Existing elevation of curb and/or street along the frontage of the proposed 

building lot; 
(g) Existing elevation of lot corners on the abutting lots as well as the existing 

elevation of the finished grades around the structures located on these lots; 
(h) An existing approved Subdivision Grading Plan will be accepted for the 

above list requirements. 
 

4.4 As Constructed Plans  
4.4.1 Upon completion of the construction of a building, or part of a building, the Chief 

Building Official may require a set of as-constructed plans, including a plan of survey 
and Real Property Report showing the location of the building and any such details of 
the construction that have been significantly altered from the plans as they may have 
been approved for issuance of a building permit. 

4.4.2 A Surveyor’s Real Property Report prepared and sealed by an Ontario Land Surveyor may 
be required to be submitted to the Chief Building Official prior to the return of a deposit. 

4.4.3 The Surveyor’s Real Property Report will show: 
(a) All yard dimensions from the foundation wall to the lot lines; and 
(b) The elevation of the top of the foundation wall. 

4.4.4 In addition to the provisions of 4.4.3., if the lot is located outside of a Settlement Area 
or Rural Cluster as defined by the Township of Norwich Zoning By-law, the Surveyor’s 
Real Property Report will show: 
(a) Distances separating a Settlement Area or Rural Cluster from Livestock housing 

or nutrient storage structures; and, 
(b) Distances separating Livestock housing or nutrient storage structures from 

municipal drains or wells, if applicable. 
 

4.5 Plans Property of Corporation 
4.5.1 Plans and specifications furnished according to this By- law or otherwise required by 

the Act become the property of the Corporation and will be disposed of or retained in 
accordance with applicable legislation. 

 
5. REGISTERED CODE AGENCIES 
5.1 Registered Code Agency:  

5.1.1 The Chief Building Official is authorized to enter into and sign contracts for service 
agreements with Registered Code Agencies and appoint them to perform specified 
functions from time to time in order to maintain the time periods for permits prescribed 
in subsection 2.4.1. of the Building Code. 

 
5.2 Functions of Registered Code Agency:  

5.2.1 The Registered Code Agency may be appointed by the Chief Building Official to perform 
one or more of the specified functions described in section 15.15 of the Act. 

 
6. CONSTRUCTION SITE SAFETY  
6.1 Fences at Construction and Demolition Sites  



6.1.1 Where, in the opinion of the Chief Building Official, Inspector, or the Director of 
Protective Services, a construction or Demolition site presents a hazard to the public, 
the Chief Building Official, Inspector or Director of Protective Services may require the 
owner to erect such fences as deems appropriate to the circumstances by the Chief 
Building Official. 

6.1.2 In considering the hazard presented by the construction or demolition site, the 
necessity for fences and the height and characteristics of such fences, the Chief 
Building Official or Inspector shall have regard for: 
(a) the proximity of the building site to other buildings;  
(b) the proximity of the construction or demolition site to lands accessible to the 

public;  
(c) the hazards presented by the construction or demolition activities and materials;  
(d) the feasibility and effectiveness of site fences; and • the duration of the hazard. 

6.1.3 Every fence required by this section shall: 
(a) be erected so as to fully enclose all areas of the site which present a hazard; 
(b) create a continuous barrier and be sufficient to deter unauthorized entry;  
(c) have a height not less than 1.2 meters above grade at any point, unless the Chief 

Building Official or Inspector determines that a greater minimum height is 
necessary; 

(d) if constructed of plastic mesh, snow fencing, or other similar materials, be 
securely fastened at 200mm on centre to vertical posts not more than 1.2 metres 
apart, and horizontal members or a minimum 11-gauge cable at the top and 
bottom; and 

(e) be maintained in a vertical plane and in good repair. 
 

7. FEES AND REFUNDS 
7.1 Determination of Fees 

7.1.1 The Chief Building Official shall determine the required fees for the work proposed 
calculated in accordance with Schedule “A” of this By-law, and the applicant shall 
pay such fees upon submission of an application for a permit. 

7.1.2 Where the fees payable in respect of an application for a construction, or demolition 
permit issued under subsection 8(1) of the Act or a conditional permit under 
subsection 8(3) of the Act are based on the cost of valuation of the proposed work, 
the cost of valuation of the proposed work shall mean the total cost of all work 
regulated by the permit including the cost of all material, labour, equipment, overhead 
and professional and related services, provided that where application is made for a 
conditional permit, fees shall be paid for the complete project. 

7.1.3 The Chief Building Official may place a valuation on the cost of the proposed work for 
the purposes of establishing the permit fee, and where disputed by the applicant, the 
applicant shall pay the required fee under protest and, within six months of 
completion of the project, shall submit an audited cost statement indicating the lesser 
valuation, at which time the Chief Building Official shall issue a refund. 

7.1.4 Where the fees payable in respect of an application for a construction or demolition 
permit issued under subsection 8(1) of the Act or a conditional permit issued under 
subsection 8(3) of the Act are based on building, the terms: 
(a) “building area” shall mean the greatest horizontal area of a building above grade, 

within the outside surface of exterior walls, or within the outside surface of exterior 
walls and the centre line of Firewall or Party wall; and  

(b) “Occupied/Finished Floor Area” shall mean the greatest horizontal area of every 
floor level above or below grade which is finished for the purposes of residential 
occupancy as a dwelling unit, but excluding unfinished areas of a basement floor 
level, a crawlspace or an attic floor level, as measured within the outside surface of 
exterior walls, or within the outside surface of exterior walls and the centre line of a 
suite Firewall or Party wall. 



 
7.2 Work Without A Permit:  

7.2.1 Any person or corporation who commences construction or demolition or changes the 
use of a building before submitting an application for a permit or before 14 calendar 
days have elapsed from the date on which an application for a permit has been 
accepted by the Corporation, unless the permit has already been issued, shall in 
addition to any other penalty under the Act, Building Code, or this By-law pay an 
additional fee equal to 100% of the amount calculated as the regular permit fee but in 
no case shall the additional fee exceed $5,000.00. 

 
7.3 Refunds:  

7.3.1 In the case of withdrawal of an application or the abandonment of all or a portion of 
the work, or refusal of a permit, or the non-commencement of any project, the Chief 
Building Official shall determine the amount of paid permit fees that may be refunded 
to the applicant, if any, in accordance with Schedule “A” of this By-law. 

 
8. DEPOSITS  
8.1 Taking, Use and Refunding of Funds Deposited for Building Department Services 

8.1.1 In addition to the provisions of Section 7, the Chief Building Official shall interpret 
Schedule “A” of this By-law in order to determine the required deposits for the work 
proposed. 

8.1.2 Prior to issuance of a building permit, the applicant shall submit the required deposit as 
security to the fulfillment of the applicant’s statutory obligations to request inspections 
and give notice of intent under the Act and the Building Code. 

8.1.3 The deposit will be returned to the applicant when the Chief Building Official deems 
that the applicant has fulfilled the statutory obligations to request inspections and 
provided adequate notice of intent as prescribed by the Act and the Building Code and 
in accordance with Schedule “A” to this by-law. 

 
9. CHANGING OF PERMIT FEES 
9.1 Changing of Permit Fees 

9.1.1 In accordance with Article 1.9.1.2. – Division C of the Building Code, a Municipality, 
prior to the passing of a by-law to introduce or change a fee imposed for application 
for permits or for the issuance of permits shall: 
(a) Hold at least one (1) public meeting at which any person who attends has 

an opportunity to make representations with respect to the matter; 
(b) Provide a minimum of twenty-one (21) day notice of the public meeting by 

advertisement in the local newspapers, placed on the Township website and 
also given to every person and organization that has, within five (5) years 
before the day of the meeting, requested such a notice; 

(c) Ensure that the notice includes an estimate of the costs for administering and 
enforcing the Act, the amount of the fee or any change to the existing fee and 
the rationale for imposing or changing the fee. 

(d) The Building Department is responsible for maintaining the list of persons or 
organizations requesting notice of amended permit fees. 

 
10. ADMINISTRATIVE PROCEDURES RELATING TO PERMITS 
10.1 Revision and Revocation 

10.1.1 Revision to Permit 
After the issuance of a permit under the Act, notice of any material change to a plan, 
specification, document or other information on the basis of which the permit was 
issued, must be given in writing, to the Official together with the details of such 
change, which is not to be made without his or her written authorization. 

10.1.2 Revocation of Permits 



The Chief Building Official, subject to provisions outlined in Subsection 8(10) has the 
authority to revoke a permit issued under the Act. 

 
11. NOTICE REQUIREMENTS FOR INSPECTIONS 
11.1 Notice of Required Inspections 

11.1.1 Every permit holder shall notify the Chief Building Official at least two (2) business 
day prior to each stage of construction for which notice is required under Article 
1.3.5.1. – Division C of the Building Code.  

11.1.2 With respect to “additional notices” under Article 1.3.5.2. – Division C of the Building 
Code, every permit holder shall notify the Chief Building Official or an inspector at least 
two (2) business day prior to each stage of construction for which notice in advance is 
required under the Building Code. 

11.1.3 The time periods referred to in 11.1.1 & 11.1.2 shall begin upon the day following the 
day which the notice is given, and shall not include Saturdays, Sundays, and all other 
days, including civic or statutory holidays, when the offices of the Corporation are not 
open for the transaction of business with the public. 

11.1.4 Every permit holder shall provide the notice of completion as prescribed by section 
11 of the Act, or where occupancy is required prior to completion, notice of 
inspection to ensure that the requirements Section 11 of the Act and Subsection 
1.3.3 – Division C of the Building Code are met. 

11.1.5 Notice may be given in any one of the following ways:  
1) by  phoning (519) 468-2410 and speaking with the Administrative Assistant or Clerk 

of the Building Department; 
2) by e-mailing the Administrative Assistant or Clerk of the Building Department; 
3) In person by consultation with the Administrative Assistant, or Clerk of the Building 

Department, at the Corporation’s office, located at 285767 Airport Rd., Norwich, ON.  
 

12. PRESCRIBING FORMS 
12.1 Prescribing Forms 

12.1.1 The forms prescribed for use as applications for permits, for orders and for inspection 
reports shall be as set out in Schedule “F” to this By-law. 

 
13. CONTRAVENTION OF BY-LAW - OFFENCE 
13.1 Contravention 

13.1.1 Every person who contravenes any provision of this By-law is guilty of an offence and 
on conviction is liable to a fine as provided in section 36 of the Building Code Act, 
1992, S.O. 1992, c.23, as amended. 

 
14. CODE OF CONDUCT 
14.1 The Code of Conduct  

14.1.1 The Code of Conduct and the associated policy, as required under Section 7.1 of the 
Act, are set out in Schedule “E” of this by-law. 

 
15. REPEAL 
15.1 By-Law No 52-2005 and all amendments thereto is hereby repealed. 

 
16. EFFECTIVE DATE 
16.1 This By-Law comes into force on the passing thereof and may be cited as the “Building By-

Law”. 
 
 

  



READ A FIRST, SECOND AND THIRD TIME AND FINALLY PASSED THIS 12TH DAY OF 
MARCH, 2019. 
 
 
 

_______________________________________ 
DEPUTY MAYOR 
JIM PALMER 
 
 
 
_______________________________________ 
DEPUTY CLERK 
KIMBERLEY ARMSTRONG 

  



SCHEDULE “A”  
TO 

BY-LAW 16-2019 
 

CLASS OF PERMIT TYPE OF CONSTRUCTION BASE FEE  ADJUSTMENT  
(payable upon receipt  ($/sq.ft. or $/1000’s Gross 

of application) Construction Value) 

RESIDENTIAL BUILDINGS 
New Residential 
Construction 
including Single 
Family Dwellings, 
Multiple Dwelling 
Units, Additions and 
Change of Use but 
Excluding Group C 
Retirement Homes 
(see “Institutional 
Buildings” for 
Retirement Homes)  

Group C, Low Density Residential 
– Single Detached, or 
Semi/Duplex (New/Additions) 

$440.00 Base fee + $0.67/ sq.ft. 
Occupied/Finished Floor Area (see 
also Attached garages, decks - 
$0.32/sq.ft. - no additional base fee 
added where attached to Dwelling) 

Group C, Medium, High Density 
Residential – Triplexes, Multi-unit, 
Townhouses, Apartments or 
Group Homes (New/Additions) 

$630.00 Base fee + $0.83/ sq.ft. 
Occupied/Finished Floor Area (see 
also Attached garages and decks - 
$0.32/sq.ft. - no additional base fee 
added where attached to Dwelling) 

Renovations to 
Residential 
Dwellings but 
Excluding Group C 
Retirement Homes 
(see “Institutional 
Buildings” for 
Retirement Homes) 

Extensive Renovations / 
Alterations, Convert Dwelling, or 
Change of Use (adding suite(s)) 

$300.00 Base fee +$0.40/sq.ft. Finished 
Floor Area OR $10/$1000 gross 
estimated construction cost 
(Discretion of C.B.O.) 

Basic Renovations / Alterations 
under $15,000 or <592 sq.ft. (55 
sq.m.) 

$190.00 Base fee +$0.20/sq.ft. Finished 
Floor Area OR $7/$1000 gross 
estimated construction cost 
(Discretion of C.B.O.) 

Residential 
Accessory Buildings 
and Construction 

Attached or Detached Garage / 
Carport / Shops & other 
Accessory Structures >592 sq.ft. 
(55 sq.m.) 

$190.00 Base fee +$0.32/sq.ft. Building Area 

Decks / Residential Garden 
Sheds & Other Accessory 
Structures <592 sq.ft. (55 sq.m.) 

$190.00 Base fee +$0.25/sq.ft. Building Area 

Accessory 
Alterations 

Building Renovations/ $50.00 Discretion of the C.B.O. 

Pool Fence Permit See Township of Norwich Fees by-law for adjusted fees 

Pools with decks See Township of Norwich Fees by-law for adjusted fees + see 
adjustment rate (column 4) 

AGRICULTURAL BUILDINGS 

deck construction 

New/Add. Farm 
Buildings 

(NMA / MDS 
evaluation required) 

New and Additions Animal 
Poultry Housing Units  

and $715.00 Base 
Area 

fee + $0.14/ sq.ft. of Building 

New and Additions 
Storage Facilities  

to Manure $440.00 Base 
Area 

fee + $0.06/ sq.ft. of Building 

New/Add/Alteration 
to Farm Buildings 
(NO NMA / MDS 
evaluation required) 

Hay Sheds, Implement Storage, 
Repair Shops, etc. 

$275.00 Base 
Area 

fee + $0.08/ sq.ft. of Building 

Grain Bins, Silos, Horizontal 
Bunkers, Granaries etc., & 
Renovations/Change of Use 
Existing Farm Buildings  

to 

$165.00 Base 
Area 

fee + $0.05/ sq.ft. of Building 

 



INDUSTRIAL BUILDINGS 

SEWAGE SYSTEMS 

CLASS OF PERMIT TYPE OF CONSTRUCTION BASE FEE  ADJUSTMENT  
(payable upon receipt  ($/sq.ft. or $/1000’s Gross 

of application) Construction Value) 

INSTITUTIONAL BUILDINGS 
Institutional  New and Additions $1,000.00 Base fee + $0.90/ sq.ft. of Building 

(Group A & B and Area for Building area >500 sq.ft. 

Group C Retirement Renovations / Alterations, Change $632.50 Base fee + $0.34/ sq.ft. of Building 
Homes) of Use Area >500 sq.ft. OR $11.83/$1000 

Gross Project Value (Discretion of 
C.B.O.) 

COMMERCIAL BUILDINGS 
Commercial  New and Additions $715.00 Base fee + $0.61/ sq.ft. for Building 

(Group D & E) area >500 sq.ft. 

Renovations / Alterations, Change $440.00 Base fee +$0.34/ sq.ft. of Building 

of Use Area >500 sq.ft. OR $8.40/$1000 
Gross Project Value  
(Discretion of C.B.O.) 

Industrial  New and Additions $715.00 Base fee + $0.23/ sq.ft. for Building 

(Group ‘F’) area >500 sq.ft. 

Renovations / Alterations, Change $440.00 Base fee + $0.17/ sq.ft. for Building 

of Use area >500 sq.ft. OR $11.13/$1000 
Gross Project Value (Discretion of 
C.B.O.) 

CLASS OF PERMIT FEE 
(payable upon receipt of application) 

Classes IV and V - Small System (New or Replacement),  $650 
Serving Building(s) of: 
 - any occupancy, where Q<3000 L/day, 
 - residential occupancy <5 bedrooms, <45 FU’s, <6000 sq. ft., OR 
 - non-residential occupancy with Occupant loads <150 persons. 
 

Class IV and V - Large System (New or Replacement) $1300 
Serving Building(s) of: 
 - any occupancy, where Q>3000 L/day, <10,000 L/day, 
 - residential occupancy, >5 bedrooms, >45 FU’s, >6000 sq. ft., OR 
 - non-residential occupancy with occupant load >150 persons 
 

Existing Class IV and V Systems – Repair, Alteration, Extension  $450 
 - includes tank replacement / repairs  
 

Class II and III System - New, Replacement, Alteration/Repair  $350 
 

 
  



MISCELLANEOUS 
CLASS OF PERMIT BASE FEE  ADJUSTMENT  

(Admin. costs) payable upon ($/sq.ft. or $/1000’s Gross 
receipt of application Construction Value) 

DEMOLITIONS $110.00 Base Fee + $0.03/ sq.ft. where 
Engineer Review is required 

SIGNS AND WOODSTOVES $110.00 Base Fee + $0.03/ sq.ft. surface area 
for signs 

CONDITIONAL PERMITS  $330.00 Base Fee + $0.03/ sq.ft.  

 

DESIGNATED STRUCTURES  $220.00 Base Fee + $0.10/ sq.ft. where >2422 

(including Tents, Roof-mounted Solar Panels, sq.ft. (225 sq.m.) or required to be 

Retaining Walls, etc.  Excludes Wind Towers) engineered 

WIND TOWERS $220.00 Base Fee + $15/ft. height for Wind 
Towers measured from base to hub 

OCCUPANCY PERMIT $220.00 N/A 

where >1 year after date of last requested 
inspection 

MOVING BUILDING / TEMPORARY $220.00 Base Fee +$0.34/sq.ft. Building Area 

MOBILE HOME OR $10/$1000 past first $15,000 

PERMIT RENEWAL / REVISIONS $192.50 NA 

ADDITIONAL INSPECTIONS $150.00 for each additional inspection as required, paid by 

person/party so requesting (Applied at the discretion of C.B.O.) 

ENFORCEMENT CALL-BACKS $150.00 per occurrence (Applied at the discretion of C.B.O.) 

(cost recovery) Where unnecessary and 

repeated call-backs are necessary for 

purposes of issuing a building permit, or other 

enforcement of compliance 
CONSTRUCTION WITHOUT PERMIT Double the regular fee amount determined as per appropriate 

Where construction of a building or structure category (Applied at the discretion of C.B.O.) 
has commenced prior to the submission of an 

application for a building permit 
  



DEPOSITS 
MUNICIPAL 

INFRASTRUCTURE WITHIN 

URBAN AND VILLAGE 

AREAS 

Damage Deposit shall be $600.00 where no sidewalk is involved, $1,200.00 
where a sidewalk is in place and/or work is being done within the right of way. 

Damage Deposits will be returned upon verification by the Township Roads 
Superintendent or designate, subsequent to the completion of any work done 
on entrance culverts, curbs, gutters, or ditches that is deemed necessary 
and performed by the Corporation, less any amount that is expended by the 
municipality to make repairs or for cleanup. 

Where work has been done within the municipal lands, roads, etc., the 
deposit will be held for the period of one calendar year, after which the 
deposit becomes subject to the provisions below for extensions.  

Notwithstanding such an extension granted by the Township Roads 
Superintendent, a remaining balance of the deposit will become forfeit to the 
Corporation. 

NOTE: The Damage Deposit provisions are not applicable where the 
Corporation and applicant have entered into a subdivision agreement, 
severance agreement or site plan agreement that specifies the terms and 
conditions of a deposit for work done by the Corporation on lot grading, 
entrance culverts or ditches. 

LOT GRADING AND 

DRAINAGE DEPOSIT 

When an Engineered Lot Grading and Drainage Plan is required by the 
Chief Building Official, a deposit of $750.00 dollars shall be made.  

Use of the Deposit may be deemed necessary when, in the opinion of the 
Chief Building Official; 

• The lot grading (including topsoil) has not been completed in 
accordance with the approved Engineered Grading and Drainage 
plan and where the Chief Building Official receives confirmation of 
such non-conformance by the Engineer of record, or 

• Grass sodding has not been placed, or there is no established growth 
from seeding over the distribution area of a septic system within one 
year from the last date of inspection, or completion of construction of 
the system, whichever is the lesser. 

The deposit may be used when the depositor does not complete the grading 
and drainage work in compliance with the Engineered Grading and Drainage 
plan, as approved in accordance with the issuance of a Building Permit. In 
such a case, the deposit shall be used in balance against the cost of any work 
to grade, drain, seed or sod the lot as necessary to conform to the approved 
plan, and the requirements of Building Code.   

REFUND OF DEPOSITS  

This deposit less any portion expended by the municipality to obtain 
compliance will be refunded upon receipt of verification of compliance with the 
plan from the Professional Engineer or Ontario Land Surveyor who developed 
the plan. 

The balance of the deposit remaining, if any, is refundable, without interest, 
when the construction is substantially completed and a final inspection of the 
construction has been completed in accordance with the Building Code 
requirements, and all entrance culverts approved by the Township Roads 
Superintendent. 

NOTE: The Lot Grading and Damage deposit provisions are not applicable 
where the Corporation and applicant have entered into a subdivision 
agreement, severance agreement or site plan agreement that specifies the 
terms and conditions of a deposit for work done by the Corporation on lot 
grading, entrance culverts or ditches. 



BUILDING CONSTRUCTION 

AND INSPECTION DEPOSIT 

The Building Construction and Inspection deposit is secured to ensure that all 
construction or demolition work commenced under a building or demolition 
permit is completed, inspected, and finalized in conformance with the 
provisions of this by-law, the Building Code, and the Act. 

All deposits are to be held to secure compliance with the provisions of the 
Building Code which describe the prescribed inspections, notice of intent to 
occupy, conditions to the issuance of an occupancy permit, and requirement to 
request final inspections. 

VALUE OF DEPOSITS REQUIRED (BY TYPE OF USE) 

Where a notice of intent and permit to occupy a building for the 
purposes of a new residential dwelling unit is required, a deposit of 
$1000 dollars per building permit will be made. 

Where an occupancy or use permit is required for the purposes of 
establishing a new Industrial, Commercial or Institutional suite of 
occupancy, a deposit of $500 dollars per suite will be made.  

Where an occupancy or use permit is required for the purposes of 
establishing a new Agricultural livestock housing unit or the use of a 
new nutrient storage facility, a deposit of $500 dollars per building will be 
made. 

REFUND OF DEPOSITS  

This deposit, less any portion expended by the municipality in enforcement of 
compliance, will be refunded without interest upon: 

• issuance of an Occupancy or Use Permit for the building under permit 
where applicable; and 

• confirmation of completion of a final inspection by a building 
inspector, noting that construction has been fully completed in 
compliance with the Act, the Building Code, and in accordance with 
the application documentation. 

FORFEITURE OF DEPOSIT 

In the event that a building permit is revoked in accordance with Subsection 
8.(10) of the Building Code Act, or where construction or demolition occurs in 
contravention of Subsection 8.(13) of the Building Code Act, the deposit shall 
be forfeited to the Corporation. The balance of the deposit shall be retained by 
the Corporation and dispensed to the Building Department Cost Stabilization 
Reserve Fund. 

REQUEST FOR EXTENSION The applicants shall have the right to request an extension to any of the time 
periods prescribed under the DEPOSITS section of Schedule “A” as described 
above, provided such requests are received in writing no later than thirty days 
prior to the set time period. 

The Chief Building Official will consider such requests made upon the merits of 
the explanation and may, upon his or her discretion, allow a refund of the 
deposit in part or in full, without interest. 

 



SCHEDULE “B” 
TO 

BY-LAW 16-2019 
 
 

Acknowledgement by Applicant of an Incomplete Application 
Pursuant to Sentence 1.3.1.3.(6) of Division C of the Ontario Building Code 

 
PART A – Submittal of an Incomplete Application to Construct or Demolish 

 
A prescreening of the application to    
 
  

(describe work) 

 
at    

(location of work) 

 
has been completed, and has reveal that the application is incomplete, in that the following items are missing: 
 
  
 
  
 
  
 
  
 
As such, the processing time periods prescribed in Sentence 1.3.1.3.(1) of Division C of the Building 
Code are not applicable at the time of initial receipt of the above reference application. 
 
The Corporation of the Township of Norwich will hold the submittal and continue processing the 
incomplete application if the Acknowledgement below is completed. 

 
PART B – Declaration of Incomplete Application 

 
I,    

(print name of applicant) 

 
am the owner or am the person described by Sentence 1.3.1.2. of Division C of the Ontario Building 
Code, in reference to the property as Described in Part A, and have authority to bind the corporation or 
partnership as applicable. 
 
I acknowledge that the application as describe in Part A to this Letter does not meet the requirements 
of Division C, 1.3.1.3.(6) of the Building Code, and as the below date the processing time periods 
prescribed in Table 1.3.1.3. of the Building Code are not applicable to the submittal of the application 
referenced in Part A.  
 
Notwithstanding the above, I request that the Corporation commence processing of the incomplete 
application. I understand that a permit cannot be issued until such time as all the required information is 
submitted, reviewed for compliance and all applicable fees, charges and deposits are paid in full. 
 
______________________________ ______________________________________________ 
 (Date) (Signature of Applicant)    



SCHEDULE “C” 
TO 

BY-LAW 16-2019 
 

  

 



SCHEDULE “D” 
TO 

BY-LAW 16-2019 
 
 

LIST OF DRAWINGS, SPECIFICATIONS ANS INFORMATION TO ACCOMPANY APPLICATION FOR 
PERMITS: 
 
In further to Section 4.1 of the Building By-law, and in order an application to construct or demolish to 
be considered a complete application pursuant to section 1.3. of Division C of the Ontario Building 
Code, not less than* the following drawings, specifications and documents are required to be submitted 
in accordance with the correlating type of Building proposed as categorized and referenced below. 
 
NOTE: 
* Upon request, the Chief Building Official may specify that not all the below-mentioned plans are 
required to accompany an application for a permit. Conversely, the Chief Building Official may also 
determine that additional drawings specifications, or documentation may be needed were the 
minimum submittal is insufficient in order to determine compliance with the Code, the Act, or 
applicable law thereto.  
 
1) Demolition (Full or partial) 

a. Demolition Declaration Form  
b. Commitment to General Review by a professional engineer where Division C, 1.2 applies 
c. Site/grading plan prepared by a professional engineer (P.Eng.), and an Ontario land 

surveyor (OLS) 
d. Where a building is designated under the Heritage Act, approval of the demolition work 

under permit must be obtained from Council and the Heritage Committee 

2) On-site Sewage System (New, Repair/Alteration, or Change of Use) 
a. Site Evaluation Report/ test pit information 
b. Where Subsection 4.2 and 4.3 of the by-law applies a Grading and Drainage Plan prepared or 

verified by a professional engineer (P.Eng.) and/or an Ontario land surveyor (OLS) 
c. Sewage system design and construction drawings including; 

i. Plan view 
ii. Cross section (longitudinal and bilateral to the bed)  

d. The completed ADDENDUM TO APPLICATION TO PERMIT SEWAGE SYSTEM 
CONSTRUCTION OR REPAIR Form 

3) Residential Deck or Porch Permit 
a. Site plan 
b. Floor plan, foundation and framing plan 
c. Elevation(s) 
d. Section or detail of guard 
e. Detail Section (through deck view) 

4) Residential Accessory Buildings 
a. Site Plan or survey 
b. Foundation plan  
c. Floor Plan (framing) 
d. Building Elevations (two sides minimum) 
e. Detail or Building Section 

  



5) Residential Addition  
a. Site Plan 
b. Grading and Drainage Plan prepared by a professional engineer (P.Eng.), if applicable 
c. Foundation plan 
d. Floor Plan(s) (one per floor, including framing elements, all dimensions, room names or 

uses, and any new plumbing facilities) 
e. Building Elevations 
f. Building and Detail Section 
g. Letter of verification from heating designer of the sufficiency of capacity of the existing heating 
h. Additional information on Existing System Sewage System may be required (where applicable) 
i. Completed EEDS form (OBC Part 12, SB 12) 

6) Residential Renovation/Alteration, Change of Use 
a. A location plan or Site Plan where required 
b. Approved Site Development Plan and Agreement (for townhouses, multi’s and 

apartments) 
c. Any of the following construction plans as applicable 

i. Foundation plan 
ii. Floor Plan(s) (one per floor, including framing elements, all dimensions, room names 

or uses, and any new plumbing facilities) 
iii. Building Elevations 
iv. Building and Detail Section 

d. Letter of verification from heating designer of the sufficiency of capacity of the existing heating 
e. Additional information on Existing System Sewage System may be required (where applicable) 
f. Where renovation is extensive or a Change of Use occurs a completed EEDS form may 

be required (OBC Part 12, SB 12) 

7) New Residential House, Semi-Detached, Duplex, Townhouse, Multi-Unit or Apartment Buildings 
(Part 9 Building) 
a. Approved Site Development Plan and Agreement (for townhouses, multi’s and 

apartments) 
b. Site Plan, Grading and Drainage Plan prepared by a professional engineer (P.Eng.), or 

Ontario land surveyor (OLS) (see Subsection 4.2 and 4.3 of the by-law) 
c. Completed EEDS form  
d. TARION (ONHWP) Registration Form 
e. Where applicable a complete Private Sewage System Permit Application (see 2., above) 
f. Verification of potable water supply if applicable 
g. Foundation Plan 
h. Floor Plan (one per floor, including all structural framing elements, dimensions, room 

names and proposed plumbing fixtures) 
i. Engineered Floor and Roof Framing Plans (include engineered floor and roof truss drawings) 
j. Building Elevations (4 sides) 
k. Building and Detail Section 
l. Mechanical Ventilation Design Summary Form 

m. Heat Loss / Heat Gain Calculations and Furnace make/model 
n. “New Building Service Report” from the County of Oxford Water and Wastewater Service 

Department (if municipally serviced) 
o. Energy Efficiency Design Summary form 
p. Information sheet for MDS I calculation (if applicable) 
q. Copy of deed or Record of Transfer may be required for newly created lots in Registered 

Plans (if applicable) 
  



8) New Residential Townhouse, Multi-Unit and Apartment Building (Part 3 Building) 
a. Approved Site Development Plan and Agreement (see Township Site Plan Control by-law) 
b. Geotechnical Investigation Report 
c. Site Plan, Grading and Site Servicing Plan (s) prepared by a professional engineer 

(P.Eng.), and an Ontario land surveyor (OLS) (see Subsection 4.2 and 4.3 of the by-law) 
d. Commitment to General Review by a professional engineer and Architect where Division 

C, 1.2 applies 
e. Verification of on-site water supply for firefighting 
f. Architectural Drawings (sealed) 
g. Structural Drawings (sealed) 
h. Mechanical Drawings (sealed)  
i. Electrical Drawings (sealed)  
j. Sprinkler and Standpipe Drawings (sealed) where applicable 
k. Energy efficiency design compliance summary form (OBC Part 12; SB 10) 
l. Copy of deed or Record of Transfer may be required for newly created lots in Registered 

Plans (if applicable) 

9) New Non-Residential Building or Addition (Part 3 or 9 Building) 
a. Approved Site Development Plan and Agreement (see Township Site Plan Control by-law) 
b. Geotechnical Investigation Report  
c. Site Plan, Grading and Site Servicing Plan (s) prepared by a professional engineer 

(P.Eng) and an  Ontario land surveyor (OLS) (see Subsection 4.2 and 4.3 of the by-law) 
d. Commitment to General Review by a professional engineer and/or Architect, where 

Division C, 1.2 applies 
e. Verification of on-site water supply for firefighting 
f. Where applicable, a complete Private Sewage System Permit Application (see 2., above) 
g. Architectural Drawings (sealed) 
h. Structural Drawings (sealed) 
i. Mechanical Drawings (sealed) 
j. Electrical Drawings (sealed) 
k. Sprinkler and Standpipe Drawings where applicable (sealed) 

10) Non-Residential Alteration/Renovation/Change of Use (Part 3 or 9 Building) 
a. Approved Site Development Plan and Agreement (see Township Site Plan Control by-law) 
b. Commitment to General Review by a professional engineer and/or architect, where 

Division C, 1.2 applies 
c. Architectural Drawings (sealed), and includes applicable; 

i. Elevations, Sections and Details 
ii. Structural Drawings (sealed) 
iii. Mechanical Drawings (sealed) 
iv. Electrical Drawings (sealed) 
v. Evaluation of the existing private septic system. 

11) Farm Building (livestock housing facility, or nutrient storage facility and fixed transfer systems)  
a. Site Plan (confirmation of location of building by OLS for MDS II purpose may be required) 
b. Commitment to General Review by professional engineers, where OBC Division C, 1.2 applies 
c. Site Characterization Report and Commitment to General Review (where required by the 

Nutrient Management Regulations) 
d. Foundation Plan (sealed) 
e. Floor Plan including interior penning and room layouts and uses (sealed) 
f. Structural Plans and Specifications (sealed) 
g. Building Section (sealed) 
h. Engineered Roof Framing Plans 
i. Confirmation of Drain relocate/disconnection (by Municipal Drainage Superintendent, 

where applicable)  



12) Farm Building (Accessory Uses) 
a. Site Plan 
b. Commitment to General Review by professional engineers, where OBC Division C, 1.2 applies 
c. Foundation Plan (sealed) 
d. Floor Plan including room layouts and uses (sealed) 
e. Structural Plans and Specifications (sealed) 
f. Building Section (sealed) 
g. Engineered Roof Framing Plans 

13) Designated Structures (including agricultural commodities storage bunkers and bins) 
a. Site Plan 
b. Geotechnical review where new foundation system or ballasting is required 
c. Structural Drawings or specifications 
d. Elevations where applicable 
e. Sections and Detail where applicable 
f. MDS II calculations if applicable (nutrient storage facilities) 

  



SCHEDULE “E”  
TO 

BY-LAW 16-2019 
 
 

CODE OF CONDUCT FOR BUILDING OFFICIALS 
 
1. INTRODUCTION 

The Corporation of the Township of Norwich maintains this Code of Conduct in accordance 
with the provisions of the Building Code Act. Building Officials undertake statutory duties to 
review the quality, structural integrity and safety of the occupants of buildings and the public at 
large as the use and interact with buildings. The conduct and behaviour of Township of Norwich 
Building Officials must be reflect the highest standards of professionalism, technical 
competence, skill, honesty, fairness, integrity. 

 
2. PURPOSE 

The Building Code Act provides that the actions of Building Officials are subject to a Code of 
Conduct and that it is the responsibility of the principle authority to create and implement such 
a Code of Conduct. The purposes of this Code of Conduct are; 
 

• to promote appropriate standards of behaviour and enforcement actions by the chief 
building official and inspectors in the exercise of a power or the performance of a duty 
under this Act or the building code, 
 

• to prevent practices which may constitute an abuse of power, including unethical or 
illegal practices, by the chief building official and inspectors in the exercise of a power 
or the performance of a duty under this Act or the building code, and 
 

• to promote appropriate standards of honesty and integrity in the exercise of a power or 
the performance of a duty under this Act or the building code by the chief building 
official and inspectors.  

 
3. STANDARDS OF CONDUCT AND PROFESSIONALISM 

The Corporation of the Township of Norwich Building Officials shall undertake at all times to: 
3.1 Act in the public interest, particularly with regard to the safety of building works 

and structures; 
3.2 Maintain their knowledge and understanding of the best current building practice, 

the building laws and regulations relevant to their building certifying functions; 
3.3 Commit themselves to a process of continuous education so as to constantly be 

aware of developments in building design, practice and the law relevant to their 
duties; 

3.4 Comply with the provisions of the Building Code Act, the Building Code and any other 
Act or Law that regulates or governs Building Officials or their functions; 

3.5 Avoid situations where there may be, or where there may reasonably appear to be, a 
conflict between their duties to their clients, their profession, their peers and the 
public at large and their personal interests; 

3.6 Not act beyond their level of competence or outside their area of expertise; 
3.7 Apply all relevant building laws, regulations and standards strictly and without favour 

and independent of the influence of interested parties; 
3.8 Perform their inspections and certifying duties impartially and in accordance with 

the highest professional standards; 
  



3.9 Not divulge any confidential or sensitive information or material, that they become 
privy to in the performance of their duties, except in accordance with laws governing 
freedom of information and protection of privacy; 

3.10 Extend professional courtesy to all; 
3.11 Maintain current accreditation to perform the functions assigned to them; 
3.12 Exemplify compliance with all regulations and standards that govern building 

construction, health & safety or other matters related to their status as a Building 
Official. 

 
4. GUIDELINE FOR RESPONDING TO MISCONDUCT ALLEGATIONS 

4.1 In response to any allegations of a breach of this code, the Chief Building Official shall 
direct an investigation and where appropriate, recommend disciplinary action against 
any Building Official who fails to comply with this Code of Conduct. Where the 
allegation is against the Chief Building Official, the CAO of the Corporation will review 
the allegations. 

4.2 In determining the appropriate discipline, the Chief Building Official or CAO will have 
regard to the relevance of the conduct as relates to the official’s statutory powers and 
responsibilities, gauged against the affect that a perceived misconduct may have had 
upon the Corporation. 

4.3 The decision to take disciplinary action arising from a perceived misconduct is at the 
discretion of the reviewing party. 

4.4 Any disciplinary action taken will be approved by the CAO and shall be based upon the 
perceived severity of affect that the violation. 

4.5 All disciplinary action implemented must be in accordance with the Employment 
standards Act of Ontario. 

  



SCHEDULE “F”  
TO 

BY-LAW 16-2019 
 
 

PRESCRIBED FORMS 
 
 
A) Application to Construct or Demolish, Change the Use of a Building [Pursuant to Subsection 

8.(1) of the Building Code Act, 1992] 
 
B) Order to Comply [Pursuant to Subsection 12.(2) of the Building Code Act, 1992] 

 
C) Stop Work Order [Pursuant to Subsection 14.(1) of the Building Code Act, 1992] 

 
D) Order Not to Cover or Enclose [Pursuant to Subsection 13.(1) of the Building Code Act, 1992] 

 
E) Order to Uncover [Pursuant to Subsection 13.(6) of the Building Code Act, 1992] 

 
F) Order Requiring Tests and Samples [Pursuant to Subsection 18.(1)(f) of the Building Code Act, 

1992] 
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